
CASTLE ROCK PLANNING COMMISSION
Regular Meeting:  Wednesday, April 20, 2022 

6:00 PM

Location
Castle Rock Senior Center

222 Second Ave SW
Castle Rock, WA 98611

AGENDA

To join this meeting from your computer, tablet or smartphone:  https://global.gotomeeting.com/join/837170661
To join this meeting using your phone:  +1 (646) 749-3122  Access Code: 837-170-661  (Press *6 to speak)
New to GoToMeeting? Get the app now and be ready:  https://global.gotomeeting.com/install/837170661 

 

1. CALL TO ORDER
 

  a. Roll Call
 

  
b. Introduce New Commission Members: Rick Sullivan; Ryane Olin
Introduce Newly Contracted City Planner: Rachel Granrath, SCJ Alliance Planner
 

2. APPROVAL OF MINUTES
 

  a. June 16, 2021, Regular Meeting
 

  b. August 18, 2021, Regular Meeting and Public Hearing
 

  c. March 22, 2022, Special Meeting
 

3. PUBLIC COMMENT
 

4. OLD BUSINESS
 

  a. Shoreline Master Program Draft (Final Review)
 

  b. Revisions to Zoning Code (from 2019)
 

5. ADJOURNMENT
 

NEXT REGULAR MEETINGS:
May 18, 2022
June 15, 2022

Non-Discrimination Statement:  This institution is an equal opportunity provider and employer.  If you wish to file a Civil Rights 
program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at 
https://www.ascr.usda.gov/sites/default/files/Complain_combined_6_8_12_508_0.pdf or at any USDA office, or call 866.632.9992 to 
request the form.  You may also write a letter containing all of the information requested in the form.   Send your completed 
complaint form or letter by mail to USDA, Office of the Assistant Secretary for Civil Rights, 1400 Independence Ave, SW, Stop 9410, 
Washington, DC 20250-9410 or email to program.intake@usda.gov or by fax (202) 690-7442.

Title VI:   The City of Castle Rock ensures compliance with Title VI of the Civil Rights Act of 1964 and American Disabilities Act of 1990 
by prohibiting discrimination against any person on the basis of race, color, national origin, sex or disabilities in the provision of 
benefits and services from its federal assisted programs and activities.  If you need special accommodations to participate in this 
meeting, please contact Karlene Akesson at 360.274.8181 by 9:00 a.m. three days prior to the meeting.

Planning Commission may add and take action on other items not listed on this Agenda.
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429 East Sprague  Spokane, WA 99202  Office 509.835.3770  Fax 360.352.1509  scjalliance.com 

Castle Rock Home Occupation Discussion 

 

To Castle Rock Planning Commission 

From: Rachel Granrath, Planning Consultant  

Date: April 20, 2022 

Subject: Home Occupations Code Discussion  

  

Discussion Overview 

The City of Castle Rock has experienced issues in implementing and enforcing the home occupations code. Staff 

wishes to discuss ways to streamline the process with the Planning Commission. Topics for discussion include:  

• Is the annual inspection working for city staff? Does this create undue burden on city staff and the home 

occupant?  

• Is 400 square feet appropriate for a home occupation? This is regulation has implications for submittal 

criteria which is burdensome on applicants.  Chapter 17.77.040-D (1)(c) (iv) See (a-i) – bottom of page 3-

top of page 4 on Exhibit A 

o I recommend removing much of these requirements and capturing this in a building permit only 

if modifications are made to the home or accessory structure.  

• Do we ever need SEPA for a home occupation? This is a use entirely within a structure that exists, so 

there should not be environmental review needed. I recommend removing that section and associated 

requirements.  

• Are there certain uses you want to allow or restrict for home occupations?  

• Other thoughts and discussion from the Commission and staff.  

Exhibits 
Exhibit A: Current Home Occupations Code Sections  

Exhibit B: Current Home Occupations Permit  
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Current Home Occupation Sections – Castle Rock Municipal Code 

 

17.16.350 Home occupation.  

A. An occupation, profession, activity, or use that is clearly a customary, incidental, and 

secondary use of a residential dwelling unit and which does not alter the exterior of the property 

or affect the residential character of the neighborhood. 

B. An accessory use of a dwelling unit for gainful employment which: 

1. Is clearly incidental and subordinate to the use of the dwelling unit as a residence; 

2. Is carried on solely within the main dwelling and does not alter or change the exterior 

character or appearances of the dwellings; 

3. Is located in a residential district; and 

4. Is created and operated as a sole proprietorship.   

17.48.130 Home occupations – Required criteria. 

All permitted home occupations shall comply with the following criteria: 

A. All home occupations shall be required to obtain a business license as provided for in 

Chapter 5.01 CRMC. Consideration of a home occupation business license requires a Type I 

development review process, the application materials and procedures for which are provided in 

CRMC 17.77.040. Thereafter all home occupations shall be required to renew the business 

license each year from the city clerk-treasurer’s office and, upon review by an authorized 

representative of the city and/or fire department, shall: 

1. Either be allowed to continue if found to be conforming to this title or any conditional 

use requirements; 

2. Be allowed to continue with corrective modifications made by the applicant if found to 

be nonconforming to any requirements of this title or any conditional use requirements; or 

3. Be discontinued for cause if found to be nonconforming to this title or any conditional 

use requirements and, despite modifications, the use is not capable of conformance. 

B. During the required annual inspection it shall be determined if the current conditions of the 

home occupation comply with those that existed at the time of original approval and the other 

criteria of this section. Additionally, the city clerk-treasurer or designated representative may 

inspect the location of the home occupation at any time during the year if there is reason to 

believe that the provisions of this title are not being obeyed. For example, a complaint is made 
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against the home occupation or possible inappropriate activities are observed by city staff. If the 

home occupation is not in compliance with this section, then the alternatives listed in subsection 

(A) of this section shall apply. 

C. Not over 30 percent of the total floor area of one floor or 400 square feet, whichever is less, of 

the residential building is to be used for the home occupation. Home occupations permitted as a 

conditional use in an accessory building may occupy not over 30 percent of the total floor area or 

400 square feet, whichever is less, of one floor of the accessory building. These floor area 

requirements also apply to storage associated with or necessary for the home occupation. 

D. The home occupation is to be secondary to the main use of the dwelling as a residence or a 

single residential accessory building. 

E. No structural alterations, as defined in CRMC 17.16.700, shall be allowed to accommodate 

the home occupation except when otherwise required by law, e.g., construction of a fire wall 

required by the Uniform Building or Fire Code. 

F. No entrance to the space devoted to the home occupation other than from within the dwelling 

or accessory building shall be allowed except when otherwise required by law.  

G. A maximum of two persons may be engaged in the home occupation, provided the business 

owner resides in the dwelling unit associated with the home occupation. 

H. Window displays or sample commodities displayed outside the building may be permitted as 

a conditional use. 

I. Home occupation may have one sign, nonilluminated and attached to the principal building or 

on shingle attached to the principal building, no larger than eight square feet. 

J. No materials or mechanical equipment shall be used which will be detrimental to or cause 

adverse effects to the residential use of the dwelling, accessory building, adjoining dwellings, or 

neighbors because of vibrations, noise, dust, smoke, odor, interference with radio or television 

reception, or other factors. 

K. No materials or commodities shall be delivered to or from the resident which are of such bulk 

or quantity as to require delivery by a commercial vehicle or trailer, excluding such small 

delivery vehicles as UPS, American Express, Pony Express and other similar services. 

L. The type of use, as determined by the city director of public works, shall not be one which 

generates frequent customer visits, creates street-side parking problems or inconveniences to 

adjacent and nearby residents, or creates potential or real traffic hazards to neighborhood 

residents. 

M. Materials, products or commodities related to the home occupation may be stored and/or 

operated upon any yard area of the property as a conditional use. 
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N. Fees for home occupation business licenses, conditional use permits and required inspections 

shall be set forth in a fee schedule as determined by the city council and/or fire department.  

17.77.040 Development permit review procedures. 

D. Development Permit Application Requirements and Review Procedures. 

1. Type I – Administrative I. 

a. Type I – Administrative I. A Type I development review process is used to review a 

tenant improvement permit or home occupation business license (CRMC 17.48.130), 

the uses of which are totally contained in an existing structure and require no 

expansion to the building footprint. The purpose of a Type I development review 

process is for the members of the development review committee to make a 

recommendation to the building official prior to making a decision on whether to issue 

an occupancy permit. 

A use requiring a Type I development review process is usually relatively minor in 

scope and so few application materials are required and public notice is not provided. 

However, the project may trigger additional reviews such as compliance with 

Chapter 18.04 CRMC, Environmental Policy, or require submittal of additional 

materials such as a traffic impact analysis or, in the case of restaurants and/or catering 

services, a demonstration of compliance with Cowlitz County department of health 

requirements. 

b. The application for a permit requiring a Type I development review process shall be 

submitted on forms obtained from the city clerk-treasurer’s office and shall be signed 

by the applicant and the owner of the property. 

c. A complete application for a permit requiring Type I development permit includes: 

i. One copy of the master application; 

ii. One copy of the environmental questionnaire (an affirmative answer to any 

one question triggers the requirement to submit a SEPA checklist and undergo 

environmental review in accordance with Chapter 18.04 CRMC); 

iii. One copy of a narrative describing the proposed use and the expected number 

of occupants and/or employees; 

iv. One reproducible copy (eight and one-half inches by 11 inches or 11 inches 

by 17 inches) or seven oversized copies of a floor plan showing: 

(A) All existing and proposed walls. 
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(B) Use(s) of adjacent tenant spaces, if applicable. 

(C) Disability Access. Show how area of renovation/improvement complies 

with disabled access requirements including paths of travel to points of 

ingress/egress, restrooms, drinking fountains and public telephones. 

(D) Occupancy. Indicate type of occupancy and describe the proposed use 

of the improved area (i.e., retail sales, woodshop, office, etc.). 

(E) Doors. Show all door locations, fire rating (if applicable), direction of 

swing, self-closing mechanisms, required exit signage and lighting, etc. 

(F) Plumbing specifications, such as types and locations of fixtures, drains, 

and grease traps. 

(G) Restroom design and number of fixtures. 

(H) Lighting type and locations of fixtures. 

(I) Restaurant and/or catering uses shall include all information required by 

the Cowlitz County health department; 

v. One reproducible copy (eight and one-half inches by 11 inches or 11 inches by 

17 inches) or seven oversized copies of a plot plan showing: 

(A) All property lines, labeled with dimensions; 

(B) All existing structures; 

(C) Accessible path of travel from public sidewalk and/or parking space to 

tenant space; and 

(D) Off-street parking and loading requirements of Chapter 17.52 CRMC. 

d. Within 10 working days of receipt of a complete application, the city clerk-

treasurer’s office shall transmit a copy of the application to the development review 

committee members for their comments or recommendations regarding the 

application. The city clerk-treasurer may also route the application to other 

jurisdictions or agency staff, and invite their participation in the development review 

process if determined appropriate. If applicable, this routing will be combined with 

circulation of the completed State Environmental Protection Act (SEPA) checklist and 

the timeline for that process will supersede these procedures. 

e. Within 10 working days of receipt of the application materials, members of the 

development review committee shall forward a recommendation to the building 

Page 13 of 19

https://www.codepublishing.com/WA/CastleRock/#!/CastleRock17/CastleRock1752.html#17.52


EXHIBIT A 

 
Page 5 of 5 

 

official whether to approve, approve with conditions or deny the underlying permit. If 

additional information is necessary to properly evaluate the proposal, staff shall 

provide in writing sufficient direction to explain what is being requested. When 

significant issues are raised, a meeting between the applicant and appropriate city 

representatives shall be held. 

f. The building official shall consider the recommendation of the development review 

committee when deciding whether to issue the underlying permit. 

g. Appeal of the building official’s decision must be submitted to the city clerk-

treasurer in writing no later than 10 business days following the building official’s 

decision. 
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                                                                           Building & Planning Department  

       City Hall, PO Box 370                                                                                       141 ‘A’ St SW 

                  Castle Rock, WA 98611 

       Phone: (360) 274-8181 

                        Fax: (360) 274-4876 

      kakesson@ci.castle-rock.wa.us 

 

 

 
1) Home Occupations Permit Application Contents Page (1 page) 

 

2) Application for Home Occupation (2 pages) 

 

3) Fee Schedule – Resolution No. 2018-12 (2 pages) 

 

4) View the Castle Rock Municipal Code (CRMC) online at: 

https://www.codepublishing.com/WA/CastleRock/ 

The Castle Rock Municipal Code may also be viewed in the Finance Office 

located in City Hall. Below is a quick reference list of zoning codes that typically 

apply to home occupations. This is not a complete list of codes that may 

apply to your home occupation. 

CRMC – Title 17 Zoning  

               Title 17 Zoning – Chapter 17.26 Table of Permitted Land Uses 

               Title 17 Zoning – Chapter 17.48 Supplementary Use Provisions 

               Title 17 Zoning – Chapter 17.77 Development Review Procedures 

               Title 17 Zoning – Chapter 17.79 Variances/Special Use Permits and                                        

Conditional Use Permits 

 

            Date of Notice:  
                                

I acknowledge the above documents and/or links were provided to me in the Home Occupations Permit Application 

Packet and understand item numbers: 1 and 2 from the above list of documents must be completed and submitted to 

the City of Castle Rock Finance Office within 30 days of this notice or the Business License Application may be 

withdrawn. This application is to screen for and identify matters pertaining to compliance such as, but not limited to; 

Environmental Compliance, Zoning Compliance, and Building Code Compliance. Other permits, codes, approvals, fees 

and licenses may apply. 

 

      Name:         
                                                                 (Please Print) 
  

 Signature:       Date: 

  

 

 Home Occupations 

Permit Application 

Contents      

 

City of Castle Rock 

 

30 DAYS TO RESPOND 

Page 15 of 19

https://www.codepublishing.com/WA/CastleRock/
rachel.granrath
Text Box
EXHIBIT B



 City of Castle Rock                                        Building & Planning Department  

                                               141 A St SW / PO Box 370 

                                       Castle Rock, WA 98611 

                                              Phone: (360) 274-8181 

                                                        Fax: (360) 274-4876 

                                                                                                                                                      finance@ci.castle-rock.wa.us     30 DAYS TO RESPOND 

City of Castle Rock 

Application for Home Occupation 
OWNER AND BUSINESS INFORMATION 

Business Owner(s) Name         Business Name        

Phone (home/office/cell)       Email       

Home Address        
UBI Number (Nine-digit 
number assigned by the 
state, if known) 

      

Thorough description of 
Home Occupation 
(i.e. type of business/use, 
activities conducted on-site, 
hours of operation, etc.)  

      

HOME OCCUPATION RESTRICTIONS 

Castle Rock Municipal Code (CRMC) Chapter 17.48, Supplementary Use Provisions, outlines the following 
restrictions for home occupations.  Pursuant to CRMC Section 17.16.350 A., ‘Home Occupation’ means an 
occupation, profession, activity, or use that is clearly a customary, incidental, and secondary use of a residential 
dwelling unit and which does not alter the exterior of the property or affect the residential character of the 
neighborhood. 

General Information: 

• A home occupation permit in an accessory building and/or a request for a variance/special use or conditional use permit 
will require additional permits, approvals, and fees (CRMC 17.48 and 17.79). This application assists us in determining 
whether or not additional processes, permits, and fees are required. 

• Any home occupation authorized under the provisions of CRMC Chapter 17.48 shall be open to inspection and review at 
all reasonable times by enforcement officials for purposes of verifying compliance with the conditions of approval and 
other provisions of CRMC 17.48. 

• In granting approval for a home occupation, the reviewing officials may attach additional conditions to ensure the home 
occupation will be in harmony with, and not detrimental to, the character of the residential neighborhood. 

Home Occupation Information: YES NO 

1. Is the home occupation located in the principal dwelling?  If located in an accessory 
structure (i.e. garage), please answer no. 

  

2. Does the total area devoted to the home occupation exceed 30% of the floor area of the 
dwelling unit or 400 square feet (SF)? 

What is the SF of the home?       

What is the SF of the area utilized for the Home Occupation?         

  

3. A maximum of two persons may be engaged in the home occupation, provided the 
business owner resides in the dwelling unit associated with the home occupation (CRMC 
17.48.130 G.). Will the Home Occupation employ more than one person outside of the 
family on the premises? 

  

4. No materials or mechanical equipment shall be used which will be detrimental to or cause 
adverse effects to the residential use of the dwelling, accessory building, adjoining 
dwellings, or neighbors because of vibration, noise, dust, smoke, odor, interference with 
radio or television reception, or other factors (CRMC 17.48.130 J.). Does the home 
occupation(s) require electrical or mechanical equipment that results in any of the 
following? 

• A change to the fire rating of the structure(s) used for the home occupation;  

• Visual or audible interference in radio or television receivers, or electronic 
equipment located off-premises; or Fluctuations in line voltage off-premises. 

If yes, please explain below. 
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 City of Castle Rock                                        Building & Planning Department  

                                               141 A St SW / PO Box 370 

                                       Castle Rock, WA 98611 

                                              Phone: (360) 274-8181 

                                                        Fax: (360) 274-4876 

                                                                                                                                                      finance@ci.castle-rock.wa.us     30 DAYS TO RESPOND 

City of Castle Rock 

 

Home Occupation Information (continued): YES NO 

5. Are equipment or materials proposed to be stored, altered or repaired on any exterior 
portion of the premises?  If yes, please explain below. 

      

  

6. Will any activities associated with the home occupation take place outdoors?  If yes, 
please explain below. 

      

  

7. No materials or commodities shall be delivered to or from the resident which are of such 
bulk or quantity as to require delivery by a commercial vehicle or trailer, excluding such 
small delivery vehicles as UPS, American Express, Pony Express and other similar 
services (17.48.130 K.). Will items be shipped to or from the home occupation location? 

Please identify how the merchandise will be received by the home occupation business 
and delivered to the customer(s). 

      

  

8. Will customers/clients receive services on-site? 

If yes, please provide days of the week, and hours during the day that services will be 
provided to customers/clients, below. 

      

  

9. Will more than one vehicle associated with the home occupation be stored at the 
residence? 

  

10. Are any exterior signs proposed for the home occupation?  If yes, the following conditions 
must be met: 

• Signs in connection with the home occupation may have one sign, nonilluminated 
and attached to the principal building or on shingle attached to the principal 
building, no larger than eight square feet (CRMC 17.48.130 I.). 

• All signs must adhere to the criteria set forth in CRMC 17.48 and 17.82 - Signs.   

 
 

 
 

11. Will any sales or services conducted on the premises generate more than 10 average 
daily round trips (ADT) per day? 

  

12. Will the business activities generate any noise not characteristic of a residential 
neighborhood?  If yes, please explain below. 

      

  

 

I certify under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct.  
I understand that operation of the business as a permitted home occupation in no way changes the zoning or 
intended use and sale of the property for residential purposes and must be carried out in accordance with the 
requirements of CRMC Chapter 17.48 Supplementary Use Provisions and all other applicable Federal, State and 
Local requirements.  I acknowledge that a home occupation permit requiring a variance, special use permit, 
conditional use permit, or any additional permits will also require additional approvals and payment of applicable 
fees.  

    
Applicant’s Signature Date 
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