
 

CASTLE ROCK CITY COUNCIL AGENDA 
Regular Meeting:  Monday, December 11, 2023  

7:30 PM 

Location 
Castle Rock Senior Center 

222 Second Ave SW 
Castle Rock, WA 98611 

 

AGENDA  
To join this meeting from your computer, tablet or smartphone: https://global.gotomeeting.com/join/201632365 

To join this meeting using your phone: +1 (646) 749-3112  Access Code: 201-632-365  (Press *6 to speak) 
New to GoToMeeting? Get the app now and be ready:  https://global.gotomeeting.com/install/201632365 

 

  

1. CALL TO ORDER 
  
   a. Pledge of Allegiance 

  
   b. Roll Call 

  
   c. Changes to Agenda 

  
2. PROCLAMATIONS & PRESENTATIONS 
  
   a. Presentation to Councilmember Earl Queen  (page 4-6) 

  
3. CITIZEN COMMENTS - maximum 3 minutes 
  
4. DEPARTMENT REPORTS 
  
   • City Attorney Frank Randolph 
   • Police Chief Charlie Worley 
   • Public Works Director Dave Vorse 
   • City Engineer Tom Gower 

   
• Clerk-Treasurer Carie Cuttonaro 

• State Auditor's Office 2021-2022 Audit Results 

5. COUNCIL AND AD HOC COMMITTEE REPORTS 
  
   • Mayor / Mayor Pro-Tempore / Councilmembers 
   • CRCDA Representative 
6. PUBLIC HEARINGS 
  

   

a. Purpose:  To take testimony on the proposed budget for fiscal year ending December 31, 2024, 
including a proposed 5% increase in all water rates, 5% increase in all sewer rates, and 10% increase 
in all stormwater rates.  First Public Hearing was held on November 27, 2023 during the Regular 
Council Meeting.  (page 7) 
  

7. CONSENT AGENDA 
  
   a. Approve the minutes of the November 13, 2023 Regular Council Meeting.  (page 8-9) 

  
   b. Approve the minutes of the November 27, 2023 Regular Council Meeting.  (page 10-13) 
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c. Approve the November 2023 invoices as described in the Fund Transaction Summary Report in the 
amount of $497,659.85.  (page 14-15) 
  

8. OLD BUSINESS 
  

   

a. Ordinance No. 2023-12, an ordinance amending the budgetary appropriations for fiscal year 
ending December 31, 2023 for the City of Castle Rock, Washington to include the following funds: 
 General (Parks, Planning, Non-Department), Street, Local Criminal Justice, Water, Stormwater 
Management, Stormwater Capital, on second reading.  (page 16-17) 
  

   
b. Resolution No. 2023-06, a resolution relating to setting rates and minimum charge for water and 
sewer services to City of Castle Rock customers, and amending Resolution No. 2022-09, on second 
reading.  (page 18-20) 
  

   

c. Resolution No. 2023-07, a resolution providing for reduced base rates to be charged to low-
income senior citizens for water and sanitary sewer services and limiting the annual aggregate of 
such reductions to approximately $10,000 per calendar year, and amending Resolution No. 2022-07, 
on second reading.  (page 21-23) 
  

   
d. Ordinance No. 2023-13, an ordinance amending, City of Castle Rock, Municipal Code Chapter 
13.16 Retail Water Sales, on second reading.  (page 24) 
  

   
e. Ordinance No. 2023-14, an ordinance amending, in part, City of Castle Rock, Washington, 
Municipal Ordinance No. 2022-14, stormwater management services by amending charges for all 
classifications, on second reading.  (page 25-26) 
  

   
f. Ordinance No. 2023-15, an ordinance adopting the budget of the City of Castle Rock, Washington 
for the fiscal year ending December 31, 2024, on second reading.  (page 27-29) 
  

   
g. Ordinance No. TBD-2023-01, an ordinance adopting the budget of the Castle Rock City 
Transportation Benefit District, Castle Rock, Washington for the fiscal year ending December 31, 
2024, on second reading.  (page 30-31) 
  

9. NEW BUSINESS 
  

   
a. Ordinance No. 2023-16, an ordinance amending the budgetary appropriations and authorizing an 
interfund loan for fiscal year ending December 31, 2023 for the City of Castle Rock, Washington for 
the Public Works Vehicle Replacement and Swimming Pool Construction Funds.  (page 32-33) 
  

   
b. Memorandum of Agreement with Cowlitz County for use of the Cowlitz County Public Shooting 
Range for law enforcement firearms training activities for the period of September 5, 2023, through 
December 31, 2024.  (page 34-107) 
  

   
c. Contract Agreement with Humane Society of Cowlitz County for Animal Shelter Services for the 
period of January 1, 2024, through December 31, 2024.  (page 108-119) 
  

   
d. Amendment No. 1 to Interlocal Agreement with Cowlitz County for Law Enforcement Records 
Services, extending the term of the agreement to June 30, 2024.  (page 120-128) 
  

10. OTHER BUSINESS 
  
11. ADJOURNMENT 
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NEXT REGULAR COUNCIL MEETINGS: 
4Q23 1Q24 2Q24 3Q24 

October 09 January 08 April 08 July 08 
October 23 January 22 April 22 July 22 

November 13 February 12 May 13 August 12 
November 27 February 26 Tuesday, May 28 August 26 
December 11 March 11 June 10 September 09 

Wednesday, December 27 March 25 June 24 September 23 
 
Non-Discrimination Statement:  This institution is an equal opportunity provider and employer.  If you wish to file a Civil Rights program 
complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at 
https://www.ascr.usda.gov/sites/default/files/Complain_combined_6_8_12_508_0.pdf or at any USDA office, or call 866.632.9992 to 
request the form.  You may also write a letter containing all of the information requested in the form.   Send your completed complaint 
form or letter by mail to USDA, Office of the Assistant Secretary for Civil Rights, 1400 Independence Ave, SW, Stop 9410, Washington, 
DC 20250-9410 or email to program.intake@usda.gov or by fax (202) 690-7442. 
  
Title VI:   The City of Castle Rock ensures compliance with Title VI of the Civil Rights Act of 1964 and American Disabilities Act of 1990 by 
prohibiting discrimination against any person on the basis of race, color, national origin, sex or disabilities in the provision of benefits 
and services from its federal assisted programs and activities.  If you need special accommodations to participate in this meeting, 
please contact Carie Cuttonaro at 360.274.8181 by 9:00 a.m. three days prior to the meeting. 
 
City Council may add and take action on other items not listed on this Agenda. 
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1

Celebrating
Councilmember Earl Queen’s
16 years of Accomplishments

Streets

• Cowlitz Street West Revitalization
• Improved downtown parking
• Front Ave NW Reconstruction
• Huntington Ave South Overlay Project
• Safe Routes to School Project – Roake Ave and C St SE
• Establish the Transportation Improvement District
• Pedestrian / Bike Improvements on Mt. St. Helens Way NE
• Upgrade all regulatory and street name signs
• Retrofit all PUD and City lights with LEDs
• Develop ADA Transition Plan
• Established Castle Rock as a Complete Street City
• Dougherty Dr NE Full Depth Reclamation Project
• Update 62 ADA sidewalk ramps
• 11 various sidewalk and pedestrian improvement projects
• 36 street overlay projects
• 71 chip seal street sections

Water

• 2 major upgrades to the Water Treatment Plant
• 35 water main replacement projects
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Water (continued)

• Upgrade and replacement of all meters and reading 
system

• 2 updates to the Water System Plan
• Expansion of system to the West Place Subdivision (WSH)
• Expansion of system to Exit 48 and Bond Rd

Sewer

• Replace 2 sewer mains
• Complete City wide cleaning & inspection twice
• Upgrade the Westside Highway lift station

Stormwater

• Levee certification
• 3 high water events
• 13 stormwater improvement projects

Parks & Trails

• Construct boat launch
• Riverfront Trail phase 2 project to the North Trailhead
• Bike Skills Park construction
• Install basketball courts at skate park
• Renewal of Gateway Park
• Development of park & playground on JoAnn Dr. NE
• Install new playground equipment at Coldwater Park
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Parks & Trails (continued)

• 2 Park Plan updates
• Install “No Leash” area at High Banks site
• Construct Dog Park off Riverfront Trail Eastside
• Construct Huntington Monument by the ‘Rock’
• Construct new traffic garden at skate park
• Install new restroom at the North Trailhead

Others

• Oversee the annexation of the Westside/Green acres
• Construction of new Visitor Center
• Install downtown WI-FI and sound system
• Installation of Reader boards at City Hall & Visitor Center
• Participation in the American in Bloom
• Update to Shoreline Master Plan
• Construction of Huntington Ave S entrance feature
• Upgrade of City Hall’s windows, lighting and heating 

system
• Construct City Hall covered entrance area
• Remodel and expansion of Clerk’s office
• Construct City Hall server room
• Expansion of Public Works training/breakroom area
• DNR land swap deal

Page 6 of 128



CITY OF CASTLE ROCK
NOTICE OF BUDGET FILING AND PUBLIC HEARINGS FOR
2024 Fiscal Budget and 2024-2029 Capital Facilities Plan

Public Hearing Dates:  November 27, 2023 and December 11, 2023

Notice is hereby given that the City of Castle Rock preliminary budget for fiscal year ending 
December 31, 2024 and the 2024-2029 Capital Facilities Plan have been filed with the City Clerk 
and will be available to the public on November 20, 2023.

The Castle Rock City Council will hold the first public hearing on the 2024 Budget and Capital 
Facilities Plan on November 27, 2023, and the second on December 11, 2023 during the regular 
meeting of the Castle Rock City Council starting at 7:30 PM.  The City Council meetings are 
conducted at the Castle Rock Senior Center, 222 Second Avenue SW, Castle Rock, Washington.  
Details for joining the meeting virtually are below and will be published with an online agenda 
by November 26, 2023 and December 10, 2023 at ci.castle-rock.wa.us under ‘Government’, 
‘Council Agendas & Minutes’.  Public comment can be submitted in advance to 
ccuttonaro@ci.castle-rock.wa.us.

Please click this link to join the webinar:  https://global.gotomeeting.com/join/201632365.  To 
join by phone, please dial 1 (646) 749-3112 and enter the Access Code 201-632-365.

The public is encouraged to attend and provide testimony for the final budget.  These hearings 
may be continued without further publication by announcement of the date, time and place of 
the continued hearing at the hearing.  For further information, please contact Clerk-Treasurer 
Carie Cuttonaro at (360) 274-8181 during regular business hours.

Published:  The Daily News November 9, 2023
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CASTLE ROCK City Council   Regular Council Meeting 
November 13, 2023 

  

1. CALL TO ORDER 
   
Mayor Paul Helenberg called the regular meeting of the Castle Rock City Council to order at 7:32 PM. 
  

   
a. Pledge of Allegiance 
   
Mayor Helenberg led the Pledge of Allegiance. 
  

   

b. Roll Call 
   
Councilmembers present:  Art Lee, Earl Queen, and Paul Simonsen.  Councilmember Ellen Rose 
arrived at 7:32 pm.  Councilmember Lee Kessler was excused. 
 
Staff present:  Police Chief Charlie Worley, City Attorney Frank Randolph, Public Works Director Dave 
Vorse, City Engineer Ryan Walters, and Deputy Clerk CeLina Hart. 
  

   c. Changes to Agenda 
    
  

2. PROCLAMATIONS & PRESENTATIONS 
    
  
3. CITIZEN COMMENTS - maximum 3 minutes 
    
  
4. DEPARTMENT REPORTS 
    
  
   • City Attorney Frank Randolph   

  
   • Police Chief Charlie Worley   

  
   • Public Works Director Dave Vorse   

  
   • City Engineer Tom Gower   

  
   • Clerk-Treasurer Carie Cuttonaro   

  
5. COUNCIL AND AD HOC COMMITTEE REPORTS 
    
  

   
• Mayor / Mayor Pro-Tempore / Councilmembers  
Mayor Helenberg gave a verbal report.  
  

   
• CRCDA Representative  
Mayor Helenberg gave a verbal report.  
  

6. PUBLIC HEARINGS 
    
  

   

a. Purpose:  To review estimated revenue sources for the 2024 current expense budget (General 
Fund) and include consideration of possible increases in property tax revenues (Ad Valorem taxes) to 
be assessed for the fiscal year ending December 31, 2024.  The public is invited to present testimony 
on this issue.  (page 3-5) 
   
Mayor Paul Helenberg closed the regular meeting at 7:37 pm and opened the Public Hearing at 7:38 
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pm. 
Mayor Paul Helenberg presented. 
There being no public comment, Mayor Paul Helenberg closed the Public Hearing at 7:39 pm and 
reopened the regular meeting at 7:39 pm. 
  

7. CONSENT AGENDA 
   
Councilmember Queen made a motion, seconded by Rose, to approve the Consent Agenda as 
presented.  Motion carried by roll call vote.  Councilmembers Lee, Queen, Simonsen, and Rose voted 
'Aye'. 
  

   a. Approve the minutes of the October 23, 2023 Regular Council Meeting.  (page 6-8) 
    
  

   b. Approve the minutes of the October 30, 2023 Budget Workshop.  (page 9) 
    
  

   
c. Approve the October 2023 invoices as described in the Fund Transaction Summary Report in the 
amount of $865,125.35.  (page 10-11) 
    
  

8. OLD BUSINESS 
    
  
9. NEW BUSINESS 
    
  

   

a. Ordinance No. 2023-11, an ordinance fixing the amount to be raised by Ad Valorem taxes for the 
2024 budget.  (page 12) 
   
Councilmember Queen made a motion, seconded by Lee, to approve Ordinance No. 2023-11. 
Motion carried by roll call vote.  Councilmembers Lee, Queen, Simonsen, and Rose voted 'Aye'. 
  

   

b. Request to approve Exit 48 Waterline Extension Project Change Order No. 2 for an increase of 
$432,108.00.  This change order would add the sewer force main pipeline construction work along 
Huntington Ave S from approximately the Timberlake Church driveway, across the bridge over the 
BNSF tracks and terminate at the east side of the BNSF right-of-way.  Current contract of 
$1,480,531.40 would increase to $1,912,639.40.  (page 13-21) 
   
City Engineer Ryan Walters presented. 
Mayor Helenberg and Public Works Director Dave Vorse provided comment 
Councilmember Queen made a motion, seconded by Lee, to approve the Exit 48 Waterline Extension 
Project Change Order No. 2.  Motion carried by roll call vote.  Councilmembers Lee, Queen, 
Simonsen, and Rose voted 'Aye'. 
  

10. OTHER BUSINESS 
    
  
11. ADJOURNMENT 
   
There being no further business, Mayor Helenberg adjourned the meeting at 7:45 pm. 
   
 
 
 
_______________________________                                ______________________________ 
Mayor Paul Helenberg                                                            Clerk-Treasurer Carie Cuttonaro 
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CASTLE ROCK City Council   Regular Council Meeting 
November 27, 2023 

  

1. CALL TO ORDER 
   
Mayor Paul Helenberg called the regular meeting of the Castle Rock City Council to order at 7:31 PM. 
  

   
a. Pledge of Allegiance 
   
Mayor Helenberg led the Pledge of Allegiance. 
  

   

b. Roll Call 
   
Councilmembers present:  Art Lee, Earl Queen and Ellen Rose.  Councilmember Lee Kessler arrived at 
7:41 pm.  Councilmember Paul Simonsen was excused. 
 
Staff present:  Police Chief Charlie Worley, City Attorney Frank Randolph, Public Works Director Dave 
Vorse, Public Works Senior Operator Tyler Stone, City Engineer Tom Gower, and Clerk-Treasurer 
Carie Cuttonaro. 
  

   c. Changes to Agenda 
    
  

2. PROCLAMATIONS & PRESENTATIONS 
    
  

   

a. Presentation by Ethan Metcalf, Eagle Scout 
   
Ethan Metcalf presented. 
Mayor Helenberg, Councilmember Ellen Rose, and Public Works Director Dave Vorse provided 
comment. 
CRCDA Representative Nancy Chennault provided comment, presented Ethan & Erik Metcalf with an 
award, and recognized Boy Scout Troop 313 and Michelle Metcalf for their participation. 
Michelle Metcalf provided comment. 
  

3. CITIZEN COMMENTS - maximum 3 minutes 
    
  
4. DEPARTMENT REPORTS 
    
  
   • City Attorney Frank Randolph   

  

   
• Police Chief Charlie Worley  
Police Chief Charlie Worley gave a verbal report. 
Mayor Helenberg provided comment.  
  

   
• Public Works Director Dave Vorse  
Public Works Director Dave Vorse gave a verbal report. 
Mayor Helenberg and CRCDA Representative Nancy Chennault provided comment. 
  

   • City Engineer Tom Gower   
  

   
• Clerk-Treasurer Carie Cuttonaro  
Clerk-Treasurer Carie Cuttonaro gave a verbal report. 
Mayor Helenberg and Councilmember Art Lee provided comment. 
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5. COUNCIL AND AD HOC COMMITTEE REPORTS 
    
  

   

• Mayor / Mayor Pro-Tempore / Councilmembers 

1. Request to hold TBD Meeting on December 11, 2023 at 7:00 PM. 
 
Mayor Helenberg gave a verbal report. 
Clerk-Treasurer Carie Cuttonaro, Councilmembers Ellen Rose and Lee Kessler provided comment. 
  

   
• CRCDA Representative  
CRCDA Representative Nancy Chennault gave a verbal report. 
  

6. PUBLIC HEARINGS 
   
Mayor Paul Helenberg closed the regular meeting of the Castle Rock City Council at 7:47 pm and 
opened the Public Hearing at 7:47 PM. 
  

   

a. Purpose:  To take testimony on the proposed budget for fiscal year ending December 31, 2024, 
including a proposed 5% increase in all water rates, 5% increase in all sewer rates, and 10% increase 
in all stormwater rates.  Second Public Hearing will be held on December 11, 2023 during the 
Regular Council Meeting.  (page 4-13) 
   
There being no comment, Mayor Paul Helenberg closed the Public Hearing at 7:48 pm and opened 
the regular meeting of the Castle Rock City Council at 7:48 PM. 
  

7. CONSENT AGENDA 
    
  
8. OLD BUSINESS 
    
  

   

a. Ordinance No. 2023-11, an ordinance fixing the amount to be raised by Ad Valorem taxes for the 
2024 budget, on second reading.  (page 14) 
   
Councilmember Lee made a motion, seconded by Rose, to approve Ordinance No. 2023-11.  Motion 
carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

9. NEW BUSINESS 
    
  

   

a. Review and approval of the 2024 - 2029 Capital Facility Plan.  (page 15-33) 
   
Public Works Director Dave Vorse presented. 
Councilmember Art Lee and Mayor Helenberg provided comment.   
Councilmember Queen made a motion, seconded by Lee, to approve the 2024-2029 Capital Facility 
Plan.  Motion carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

   
b. Review and approval of the 2024 Salary Schedule. 
   
Councilmember Kessler made a motion, seconded by Lee, to approve the 2024 Salary Schedule. 
Motion carried by roll call vote.  Councilmembers Lee, Kessler, Simonsen, and Rose voted 'Aye'. 
  

   

c. Ordinance No. 2023-12, an ordinance amending the budgetary appropriations for fiscal year 
ending December 31, 2023 for the City of Castle Rock, Washington to include the following funds: 
 General (Parks, Planning, Non-Department), Street, Local Criminal Justice, Water, Stormwater 
Management, Stormwater Capital, on first reading.  (page 34-35) 
   
Clerk-Treasurer Carie Cuttonaro presented. 
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Councilmember Kessler made a motion, seconded by Rose, to approve Ordinance No. 2023-12. 
Motion carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

   

d. Resolution No. 2023-06, a resolution relating to setting rates and minimum charge for water and 
sewer services to City of Castle Rock customers, and amending Resolution No. 2022-09, on first 
reading.  (page 36-38) 
   
Councilmember Kessler made a motion, seconded by Queen, to approve Resolution No. 2023-06. 
Motion carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

   

e. Resolution No. 2023-07, a resolution providing for reduced base rates to be charged to low-
income senior citizens for water and sanitary sewer services and limiting the annual aggregate of 
such reductions to approximately $10,000 per calendar year, and amending Resolution No. 2022-07, 
on first reading.  (page 39-41) 
   
Clerk-Treasurer Carie Cuttonaro presented. 
Councilmember Lee made a motion, seconded by Rose, to approve Resolution No. 2023-07.  Motion 
carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

   

f. Ordinance No. 2023-13, an ordinance amending, City of Castle Rock, Municipal Code Chapter 13.16 
Retail Water Sales, on first reading.  (page 42) 
   
Councilmember Queen made a motion, seconded by Lee, to approve Ordinance No. 2023-13. 
Motion carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

   

g. Ordinance No. 2023-14, an ordinance amending, in part, City of Castle Rock, Washington, 
Municipal Ordinance No. 2022-14, stormwater management services by amending charges for all 
classifications, on first reading.  (page 43-44) 
   
Councilmember Queen made a motion, seconded by Lee, to approve Ordinance No. 2023-14. 
Motion carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

   

h. Ordinance No. 2023-15, an ordinance adopting the budget of the City of Castle Rock, Washington 
for the fiscal year ending December 31, 2024, on first reading.  (page 45-47) 
   
Councilmember Lee made a motion, seconded by Queen, to approve Ordinance No. 2023-15.  Mayor 
Paul Helenberg provided comment.  Motion carried by roll call vote.  Councilmembers Lee, Kessler, 
Queen, and Rose voted 'Aye'. 
  

   

i. Ordinance No. TBD-2023-01, an ordinance adopting the budget of the Castle Rock City 
Transportation Benefit District, Castle Rock, Washington for the fiscal year ending December 31, 
2024, on first reading.  (page 48-49) 
   
Councilmember Lee made a motion, seconded by Rose, to approve Ordinance No. TBD-2023-01. 
Motion carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

   

j. Special Event Permit #2023-0020; Castle Rock Community Development Alliance (CRCDA) - Festival 
of Lights; December 9, 2023 between 2:00 PM and 7:00 PM; insurance has been received. Request for 
street closures include:  (page 50-60) 

• Cowlitz St E and W from the railroad tracks to 3rd Ave SW 
• Front Ave NW and SW from A St SW to the Pastime 
• 100 Block of:  1st Ave SW, 2nd Ave SW, and 3rd Ave SW 
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Mayor Helenberg provided comment. 
Councilmember Queen made a motion, seconded by Rose, to approve Special Event Permit #2023-
0020.  Motion carried by roll call vote.  Councilmembers Lee, Kessler, Queen, and Rose voted 'Aye'. 
  

10. OTHER BUSINESS 
    
  
11. ADJOURNMENT 
   
There being no further business, Mayor Helenberg adjourned the meeting at 8:08 PM. 
   
 
 
 
_______________________________                                ______________________________ 
Mayor Paul Helenberg                                                            Clerk-Treasurer Carie Cuttonaro 
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ORDINANCE NO. 2023-12

AN ORDINANCE AMENDING THE BUDGETARY APPROPRIATIONS FOR FISCAL YEAR ENDING DECEMBER 
31, 2023 FOR THE CITY OF CASTLE ROCK, WASHINGTON TO INCLUDE THE FOLLOWING FUNDS:  GENERAL 

(PARKS, PLANNING, NON-DEPARTMENT), STREET, LOCAL CRIMINAL JUSTICE, WATER, STORMWATER 
MANAGEMENT, STORMWATER CAPITAL

WHEREAS, unanticipated revenues and expenditures require amended appropriation amounts 
within several funds; and

WHEREAS, an excess in general engineering, specific to the Castle Rock Landing on the Cowlitz 
development is offset by 100% reimbursement; and

WHEREAS, the City Council approved the purchase of CloudPermit software; and

WHEREAS, the City Council approved ARPA funding in the amount of $30,000 for the 4th Ave 
Storm project and rescinded the previously approved ARPA funding in the amount of $159,000 for the 
SR 411 Water/Sewer Main and Complete Streets projects; and

WHEREAS, by reason of the inability of the officials of the City of Castle Rock to reasonably 
foresee at the time of filing the preliminary budget the necessity for expenditures of Public Funds for the 
purposes described above, it is hereby deemed that an emergency requires the expenditures of funds 
during the 2023 year in excess of appropriated amounts; and

WHEREAS, sufficient funds do exist in the above noted funds to offset said deficits.

NOW, THEREFORE IT BE RESOLVED that the City Council of the City of Castle Rock do ordain as 
follows:

Section 1.  That fund amendments be appropriated as designated by the below amounts:

BAR # Description
 Original 

Appropriation  Change 
 Amended 

Appropriation 
010 000 000 313 11 00 00 Local Retail Sales & Use Tax 625,000 49,860 674,860
010 000 000 316 49 00 00 Utility Tax – Water/Sewer/Stormwater 290,000 5,000 295,000
010 000 000 395 20 00 00 Comp/Loss/Fixed Assets - 46,360 46,360
010 000 060 594 76 62 00 Buildings & Structures 1,000 29,970 30,970
010 000 070 558 60 41 01 City Planner Services 60,000 25,000 85,000
010 000 070 558 60 41 08 CloudPermit - 6,250 6,250
010 000 099 597 10 00 00 Transfer Out to Street Fund 100 74,000 5,000 79,000
010 000 099 597 42 00 00 Transfer Out to Stormwater Fund 420 - 5,000 5,000
010 000 099 597 42 00 50 Transfer Out to Stormwater Capital 

Reserve Fund 425
- 30,000 30,000

100 000 000 397 00 01 00 Transfer In from General Fund 010 74,000 5,000 79,000
100 000 100 543 50 49 00 Vehicle Repair & Maintenance 4,700 5,000 9,700
145 000 000 313 71 00 00 Local Criminal Justice Tax 45,000 18,700 63,700
145 000 000 594 18 64 00 Machinery & Equipment/Admin - 9,700 9,700
145 000 000 594 21 64 01 Machinery & Equipment/Operating 16,000 9,000 25,000
400 000 000 343 40 01 00 Metered Water Sales 930,080 5,000 935,080
400 000 010 597 34 00 43 Transfer Out to Muni Water Cap 

Reserve Fund 430
- 5,000 5,000

420 000 000 397 00 01 00 Transfer In from General Fund 010 - 5,000 5,000
420 000 000 531 30 35 00 Small Tools & Minor Equipment 1,500 5,000 6,500
425 000 000 397 00 01 00 Transfer In from General Fund 010 - 30,000 30,000
425 000 000 594 31 63 00 Improvements other than Buildings 5,000 30,000 35,000
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Section 2.  An emergency is hereby declared under the provisions of RCW 35A.33.090 and it is 
hereby ordered that the aforesaid sums be an amended addition to the appropriation amounts for the 
2022 fund budgets.

Section 3.  This ordinance, having been introduced at a regular meeting of the Castle Rock City 
Council held on November 27, 2023 and December 11, 2023, shall be effective immediately upon 
adoption.

ADOPTED by the City Council and singed by the Mayor on this ___ day of _____________, 2023.

________________________________
Mayor

Attest: Approved as to form:

_____________________________ ________________________________
Clerk-Treasurer City Attorney
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RESOLUTION NO. 2023-06

A RESOLUTION RELATING TO SETTING RATES AND MINIMUM CHARGE FOR WATER AND SEWER 
SERVICES TO CITY OF CASTLE ROCK CUSTOMERS, AND AMENDING RESOLUTION NO. 2022-09

WHEREAS, pursuant to Chapter 13.08, of the Castle Rock Municipal Code, the City Council of the 
City of Castle Rock hereby enacts this resolution.

NOW, THEREFORE, BE IT RESOLVED by the City Council of Castle Rock, Washington as follows:

Section 1.  Water for all uses within the corporate limits.  The rates for metered water supplied 
in any one month shall be in accordance with the following schedule but not less than a pro-rated 
monthly base meter charge:

MONTHLY WATER RATES

In addition to the below monthly base meter charge, water use shall be charged at the rate of 
$0.0574 per cubic foot of metered use;

MONTHLY WATER BASE METER CHARGE
Less than 1” meter $43.88
1” meter $43.88
1 ½” meter $43.88
2” meter $43.88
4” meter $43.88

Non-metered water customers shall pay a flat rate of $73.77, per month for water service.

Section 2.  Water for all uses outside the corporate city limits.  The rates for metered water 
supplied in any one month, or fractional part thereof, shall be the applicable rate to inside city 
customers, plus one-half thereof or a sum equal to one and one-half times the applicable rate within the 
corporate limits.

Section 3.  Water minimums for multiple living and commercial units.  The following customers 
shall be charged an additional monthly charge per unit or space available for occupancy:

a. Mobile home parks, apartments, duplexes and other multiple-family dwellings which have more 
than one living unit or mobile home space on one meter shall be charged $5.64 per unit or space 
available for occupancy.  Does not include hotel/motel or units that are not considered 
residential by building code standards.

Section 4.  Partial-month water service.  Monthly base rates shall be pro-rated to a daily rate.  
Daily rate will be charged for every day service is received.  

a. New and vacating customers, occupying premises for a partial month’s billing cycle and receives 
metered services, will be billed $1.46 per day during the partial month of service plus any 
metered water usage.
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b. New and vacating customers occupying services for only a partial month’s billing cycle and 
receives non-metered services, will be billed on a pro-rated basis.  Pro-rated rate will be $2.46 
per day for each day of a partial month’s service for water service received.

Section 5.  Unoccupied premises.  Unless occupant or landlord has applied to the city for 
disconnection of services, there shall be monthly minimum service charges as set forth in this resolution.

Section 6.  Exemption.  The city water treatment plant shall be exempt from water service 
charges.

Section 7.  Sewer service charges within the corporate city limits.  The rates for sewer service in 
any one month shall be in accordance with the following schedule, but not less than a pro-rated 
monthly base meter charge:

MONTHLY SEWER RATES

In addition to the below monthly base meter charge, sewer service use shall be charged at the 
rate of $0.0993 per cubic foot of metered water use;

MONTHLY SEWER BASE METER CHARGE
Less than 1” meter $37.86
1” meter $37.86
1 ½” meter $37.86
2” meter $37.86
4” meter $37.86

Non-metered customers shall pay a flat rate of $88.20, per month for sewer service.

Section 8.  Sewer minimums for multiple living and commercial units.  The following customers 
shall be charged an additional monthly charge per unit or space available for occupancy as follows:

a. Mobile home parks, apartments, duplexes and other multiple-family dwellings which have more 
than one living unit or mobile home space on one meter shall be charged $5.83 per unit or space 
available for occupancy.  Does not include hotel/motel or units that are not considered 
residential by building code standards.

Section 9.  Partial-month sewer service.  Monthly base rates shall be pro-rated to a daily rate.  
Daily rate will be charged for every day service is received.  

a. New and vacating customers, occupying premises for a partial month’s billing cycle and receives 
metered services, will be billed $1.26 per day during the partial month of service plus any 
recorded metered water use in accordance with regular sewer billing rates.

b. New and vacating customers occupying services for only a partial month’s billing cycle and 
receives non-metered services, will be billed on a pro-rated basis.  Pro-rated rate will be $2.94 
per day for each day of a partial month’s service for sewer service.

Section 10.  Unoccupied premises.  Unless occupant or landlord has applied to the city for 
disconnection of services, there shall be monthly minimum service charges as set forth in this resolution.
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Section 11.  Exemption.  The city wastewater treatment plant shall be exempt from sewer 
service charges.

Section 12.  Services outside the corporate city limits.  The rates for sewer service supplied in any 
one month, or fractional part thereof, shall be the applicable rate to inside city customers, plus one-half 
thereof or a sum equal to one and one-half times the applicable rate within the corporate limits.

Section 13.  Customer Extended Leave Billing Adjustment.  Utility customers who still retain their 
active service, but plan to be gone for an extended period of time may qualify for Extended Leave billing 
under the following conditions:

1. Customer must provide written notification of their leave to the utility department prior 
to departure.  Written request will include utility address, customer name, emergency 
contact information, departure and estimated return date.  Upon return, customers 
must promptly notify the utility billing office of their actual return date.

2. Water and sewer services will be billed on a pro-rated basis.
3. Stormwater rates do not qualify for Extended Leave adjustments and will be billed 

monthly.

BE IT FURTHER RESOLVED that the rates and policies set forth shall be in effect as of the January 
2024 utility billing cycle.

PASSED by the City Council and signed by the Mayor on this ____ day of _____________, 2023.

_______________________________________
Mayor

Attest: Approved as to form:

_____________________________ _______________________________________
City Clerk City Attorney
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RESOLUTION NO. 2023-07

A RESOLUTION PROVIDING FOR REDUCED BASE RATES TO BE CHARGED TO LOW-INCOME SENIOR 
CITIZENS FOR WATER AND SANITARY SEWER SERVICES AND LIMITING THE ANNUAL AGGREGATE OF 

SUCH REDUCTIONS TO APPROXIMATELY $10,000 PER CALENDAR YEAR, AND AMENDING RESOLUTION 
NO. 2022-07

WHEREAS, RCW 74.38.070 provides that cities may provide utility services at reduced rates for 
low-income senior citizens; and

WHEREAS, the City Council of the City of Castle Rock recognizes the financial hardships placed 
upon low-income senior citizens as a result of the increasing costs of necessary utility services provided 
by the City to all of its citizens; and

WHEREAS, it is the desire of the City Council to provide for reduced rates to such low-income 
citizens for water and sewer utility services.

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Castle Rock as follows:

1. Definitions:

a. The term “low-income senior citizen” means a person who is sixty-two (62) years of 
age or older and whose total income, including that of his or her spouse or co-
tenant(s), does not exceed the income limits as shown in the attached table. [The 
very low (50%) income limits for Cowlitz County established under the latest and 
applicable Housing and Urban Development Income Limits Documentation System 
https://www.huduser.gov/portal/datasets/il.html.]

b. The term “income”, or “total income”, means salary, wages, interest, dividends, and 
other earnings which are reportable for federal income tax purposes, and cash 
payments such as reimbursements received from pensions, annuities, social 
security, and public assistance programs.  It includes any contributions received 
from any family member or other person who resides in the same residence as the 
applicant for reduced utility rates hereunder and who is helping defray such 
applicant’s living costs.

2. Reduced Rates for Low-Income Senior Citizens:

Any low-income senior citizen who receives water and/or sanitary sewer utility service from 
the City of Castle Rock shall be entitled to receive such water and/or sanitary sewer service 
at the following reduced rates as approved by the City Council:

a. Water Service:
A reduction, not to exceed thirty percent (30%) of the base residential rate, may be 
allowed.

b. Sanitary Sewer Service:
A reduction, not to exceed thirty percent (30%) of the base residential rate, may be 
allowed.
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3. Annual Applications for Reduced Rates:

Annual applications for reduced utility rates hereunder shall be made upon forms to be 
provided by the Finance Department of the City, and shall disclose all sources of income as 
required by such forms.  Any person who believes that they are aggrieved by the denial of 
reduced utility rates as herein provided may appeal such denial to the Mayor, whose 
decision with respect thereto shall be final.  

4. Reduced Rate Effective Dates:

Approved applications will receive reduced rates effective the first billing cycle following 
approval and expires at the end of the following June billing cycle.

5. Disqualification for Reductions:

An applicant who ceases to meet the qualifications of the Utility Rate Relief Program as 
provided in this Resolution shall advise the City of Castle Rock Finance Department within 
thirty (30) days after having become so disqualified.

6. Annual Maximum Amount of Reductions:

No reduction in rates shall be permitted or granted if the effect thereof will be to reduce the 
aggregate gross income from water and sanitary sewer service during any calendar year by 
more than approximately $10,000.

7. Effective Date:

This Resolution shall be in full force and effect from and after January 1, 2024 until 
terminated or modified by the City Council.

PASSED by the City Council and signed by the Mayor on this ______ day of ____________, 2023.

_______________________________________
Mayor

Attest: Approved as to form:

_____________________________ _______________________________________
City Clerk City Attorney
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FY 2022 & 2023 Income Limits

Persons in Household 2022 Income Limit 2023 Income Limit

1 $27,900 $29,550
2 $31,850 $33,750
3 $35,850 $37,950
4 $39,800 $42,150

5+ $43,000 $45,550
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ORDINANCE NO. 2023-13

AN ORDINANCE AMENDING, CITY OF CASTLE ROCK, MUNICIPAL CODE CHAPTER 13.16 RETAIL WATER SALES

WHEREAS, the Castle Rock Public Works Director recommends that sections of this code be 
amended to reflect water production costs for retail water sales; and

NOW, THEREFORE, be it hereby ordained by the City Council of the City of Castle Rock as follows:

Section 1.  Section 13.16.020 is amended as follows:

Section 13.16.020  Retail water sales/fees.  There shall be imposed a fee of $0.05 per gallon of 
water, in addition to a meter charge of $43.18 per customer for each calendar month or partial month of 
meter use.  A retail water sales application must be completed by the customer and hydrant arrangements 
made with the public works director, prior to any sales becoming final.

Section 2.  The effective date of this ordinance shall be January 1, 2024.

ADOPTED by the City Council and signed by the Mayor on this ______ day of ________________, 2023.

_______________________________________
Mayor Paul Helenberg

Attest: Approved as to form:

__________________________________ _______________________________________
Clerk-Treasurer City Attorney
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ORDINANCE NO. 2023-14

AN ORDINANCE AMENDING, IN PART, CITY OF CASTLE ROCK, WASHINGTON, MUNICIPAL ORDINANCE 
NO. 2022-14, STORMWATER MANAGEMENT SERVICES BY AMENDING CHARGES FOR ALL 

CLASSIFICATIONS

WHEREAS, the Castle Rock City Council recognizes the need to increase rates to meet financial 
obligations for protection of the City’s stormwater facilities and to create a revenue source for the 
capital reserve fund for this utility.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Castle Rock do ordain the 
amendment to be as follows:

Section 13.18.020 System of Charges.  The following monthly service charges are hereby 
established for all parcels of real property within the boundaries of the City of Castle Rock, as they now 
exist or as they may be hereafter amended, for the purpose of carrying on the responsibilities of the 
stormwater management utility.

A. Undeveloped Parcels.  Undeveloped parcels shall not be charged.

B. Single-Family Parcels.  The monthly service charge for each single-family parcel shall be $8.79, 
which shall hereafter be referred to as the ‘base rate’.

C. Duplex Parcels.  The monthly service charge for each duplex parcel shall be the amount of the 
specified ‘base rate’.

D. Multi-Family Parcels.  Multi-family parcels with multiple dwelling units (3 or more) shall be 
charged the base rate times the number of dwelling units within a structure.  Multiple dwelling 
units shall also include mobile home parks.  The base rate shall be charged for each mobile 
home on the developed parcel.

E. Other Developed Parcels, Including Commercial-Designated Parcels.  The monthly service charge 
for all other developed parcels (including commercial) shall be determined by taking the total 
measured square footage of impervious surface area, multiplied by the following rate schedule 
to determine what category any particular parcel falls into:

Category Description Square Footage of Impervious Surface Monthly Service Charge per IA*
1 Very Light 0 - 4,000 8.11
2 Moderately Light 4,001 - 11,000 21.53
3 Light 11,001 - 17,000 37.71
4 Moderate 17,001 - 24,000 53.93
5 Moderately Heavy 24,001 - 30,000 70.09
6 Heavy 30,001 - 37,000 89.07
7 Very Heavy 37,001 - 43,560 113.29

8 Parcels over 1 acre in size will be charged by the number of acres multiplied by $113.29 (i.e. 1.3 
acres x $113.29 = $147.28 monthly charge)

*IA means “Impervious Surface”
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F. Minimum Charge & Partial Month.  Notwithstanding the number of impervious units applicable 
to any individual property, the minimum service charge for all developed properties shall be 
equal to the base rate.  Monthly base rates shall be pro-rated to a daily rate.  New and vacating 
customers, occupying premises for a partial month’s billing cycle, shall be billed 1/30th per day 
during the partial month of service.

EFFECTIVE DATE:  this ordinance shall be effective for the January, 2024 billing cycle.

ADOPTED by the City Council and signed by the Mayor on this ____ day of _______________, 2023.

_______________________________________
Mayor Paul Helenberg

Attest: Approved as to form:

__________________________________ _______________________________________
Clerk-Treasurer City Attorney
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ORDINANCE NO. 2023-15

AN ORDINANCE ADOPTING THE BUDGET OF THE CITY OF CASTLE ROCK, WASHINGTON FOR THE FISCAL 
YEAR ENDING DECEMBER 31, 2024

WHEREAS, the mayor of the City of Castle Rock, Washington completed and placed on file with 
the city clerk a proposed budget and estimate of the amount of the moneys required to meet the public 
expenses, bond retirement and interest, reserve funds and expenses of the government of the City of 
Castle Rock for the fiscal year ending December 31, 2024, and a notice was published that the City 
Council of the City of Castle Rock would meet on the 27th day of November, and on the 11th day of 
December, 2023 at the hour of 7:30 PM in the council chambers in the Senior Center portion of Castle 
Rock City Hall and virtually for the purpose of making and adopting a budget for said fiscal year and 
giving taxpayers within the limits of said city, an opportunity to be heard upon said budget; and

WHEREAS, the said council did meet at said time and place and did then consider the matter of 
said proposed budget; and

WHEREAS, the said proposed budget does not exceed the lawful limit of taxation allowed by law 
to be levied on the property within the City of Castle Rock for the purposes set forth in said budget, and 
the estimated expenditures set forth in said budget being all necessary to carry on the government of 
said city for said year and being sufficient to meet the various needs of said city during said period.

NOW, THEREFORE, the City Council of the City of Castle Rock do ordain as follows:

Section 1.  The budget of the City of Castle Rock, Washington for the year 2024 is hereby 
adopted in its final form and content as set forth in the document entitled City of Castle Rock Budget, 
copies of which are on file in the office of the city clerk.

Section 2.  Estimated resources, for each separate fund of the City of Castle Rock, and aggregate 
expenditures for all such funds for the year 2024 are set forth in a summary form below, and are hereby 
appropriated for expenditure at the fund level during the year 2024 as set forth in the City of Castle 
Rock Budget.

FUND
ESTIMATED 
REVENUES

 ESTIMATED 
EXPENDITURES 

 UNALLOCATED 
ENDING FUND 

BALANCE  TOTAL 
General 3,487,550

Executive 92,712
Municipal Court 95,510

Finance 173,011
Police 1,331,730

Park 16,765
Planning 145,220

Non-Departmental 846,459 786,143 3,487,550
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FUND
ESTIMATED 
REVENUES

 ESTIMATED 
EXPENDITURES 

 UNALLOCATED 
ENDING FUND 

BALANCE  TOTAL 
Petty Cash/Change 760.00 - 760.00 760.00
Street 249,416 239,603 9,813 249,416
Building Code Account 129,883 47,485 82,398 129,883
Visitor Center 31,694 19,629 12,065 31,694
Library 49,915 42,291 7,624 49,915
Criminal Justice 43,735 1,667 42,068 43,735
Local Criminal Justice 170,324 30,300 140,024 170,324
Accumulative Reserve 21,094 - 21,094 21,094
CDBG Home Rehab 210,269 1,000 209,269 210,269
DOT Spoil Site 58,106 51,590 6,516 58,106
Public Works Vehicle Replacement 31,427 30,000 1,427 31,427
Police Vehicle Replacement 31,412 - 31,412 31,412
Drug Enforcement 3,486 - 3,486 3,486
Low Income Housing 67,543 - 67,543 67,543
Swimming Pool Construction 167,496 - 167,496 167,496
REET Capital 141,537 138,800 2,737 141,537
Street Construction Capital 847,000 847,000 - 847,000

Water/Sewer Operating 3,019,480
Water 1,104,800 410,336
Sewer 1,094,008 410,336 3,019,480

Regional Water System 1,224,885 668,814 556,071 1,224,885
Stormwater Management 197,583 188,682 8,901 197,583
Stormwater Capital Reserve 155,474 155,000 474 155,474
Regional Water Capital 123,832 72,225 51,607 123,832
Municipal Water Capital 1,882,138 1,838,700 43,438 1,882,138
Water Bond Reserve 213,184 - 213,184 213,184
Sewer Bond Reserve 329,860 - 329,860 329,860
Sewer Loan Reserve 20,686 - 20,686 20,686
Short Lived Asset Reserve 48,819 - 48,819 48,819
Municipal Sewer Capital 719,243 644,100 75,143 719,243
Boat Launch Facility 1,058,915 1,030,079 28,836 1,058,915
Utility Deposit 92,986 12,000 80,986 92,986
State Custodial Pass-Thru 26,821 24,980 1,841 26,821

TOTAL ALL FUNDS 14,856,553 14,856,553

Section 3.  The city clerk is directed to transmit a certified copy of the budget hereby adopted to 
the State Auditor’s office and to the Association of Washington Cities.
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Section 4.  This ordinance shall be in force and take effect in five (5) days after its publication 
according to law.

PASSED by the City Council and signed by the Mayor on this ____ day of ______________, 2023.

_______________________________________
Mayor Paul Helenberg

Attest: Approved as to form:

_________________________________ _______________________________________
City Clerk City Attorney
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ORDINANCE NO. TBD-2023-01

AN ORDINANCE ADOPTING THE BUDGET OF THE CASTLE ROCK CITY TRANSPORTATION BENEFIT DISTRICT, 
CASTLE ROCK, WASHINGTON FOR THE FISCAL YEAR ENDING DECEMBER 31, 2024

WHEREAS, the Interlocal Agreement between the Castle Rock City Transportation Benefit District and 
the City of Castle Rock dated November 26, 2012 authorizes city staff to serve as fiscal agents for the district 
and Castle Rock City Council Members serve as board officers in an ex officio capacity.  On behalf of the Castle 
Rock City Transportation Benefit District, the mayor of the City of Castle Rock, Washington completed and 
placed on file with the city clerk a proposed budget and estimate of the amount of the moneys required to 
meet the public expenses, bond retirement and interest, reserve funds and expenses of the government of the 
Castle Rock City Transportation Benefit District for the fiscal year ending December 31, 2024, and a notice was 
published that the City Council of the City of Castle Rock would meet on the 27th day of November, and on the 
11th day of December, 2023, at the hour of 7:30 PM in the council chambers in the Senior Center portion of 
Castle Rock City Hall and virtually for the purpose of making and adopting a budget for said fiscal year and 
giving taxpayers within the limits of said city, an opportunity to be heard upon said budget; and

WHEREAS, the said council did meet at said time and place and did then consider the matter of said 
proposed budget; and

WHEREAS, the said proposed budget does not exceed the lawful limit of taxation allowed by law to be 
levied on the property within the Castle Rock City Transportation Benefit District for the purposes set forth in 
said budget, and the estimated expenditures set forth in said budget being all necessary to carry on the 
government of said city for said year and being sufficient to meet the various needs of said district during said 
period.

NOW, THEREFORE, the Castle Rock City Transportation Benefit District Board do ordain as follows:

Section 1.  The budget of the Castle Rock City Transportation Benefit District, Castle Rock, Washington, 
for the year 2024 is hereby adopted in its final form and content as set forth in the document entitled Castle 
Rock City Transportation Benefit District Budget, copies of which are on file in the office of the city clerk.

Section 2.  Estimated resources, for each separate fund of the Castle Rock City Transportation Benefit 
District, and aggregate expenditures for all such funds for the year 2024 are set forth in a summary form 
below, and are hereby appropriated for expenditure at the fund level during the year 2024 as set forth in the 
Castle Rock City Transportation Benefit District Budget.

FUND
 ESTIMATED 
REVENUES 

 ESTIMATED 
EXPENDITURES 

 UNALLOCATED 
ENDING FUND 

BALANCE  TOTAL 
General/TBD 334,325 242,095 92,230                334,325
TBD Capital Project                  3,456                            -   3,456                3,456 

TOTAL ALL FUNDS 337,781 337,781 

Section 3.  The city clerk is directed to transmit a certified copy of the budget hereby adopted to the 
State Auditor’s office and to the Association of Washington Cities.
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Section 4.  This ordinance shall be in force and take effect in five (5) days after its publication 
according to law.

PASSED by the City Council and signed by the Mayor on this ____ day of __________________, 2023.

_______________________________________
Mayor Paul Helenberg

Attest: Approved as to form:

_________________________________ _______________________________________
City Clerk City Attorney
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ORDINANCE NO. 2023-16

AN ORDINANCE AMENDING THE BUDGETARY APPROPRIATIONS AND AUTHORIZING AN INTERFUND 
LOAN FOR FISCAL YEAR ENDING DECEMBER 31, 2023 FOR THE CITY OF CASTLE ROCK, WASHINGTON FOR 

THE PUBLIC WORKS VEHICLE REPLACEMENT AND SWIMMING POOL CONSTRUCTION FUNDS

WHEREAS, during the regular council meeting held December 11, 2023, the City of Castle Rock 
approved an interfund loan in the amount of $33,480 between the Swimming Pool Construction Fund 
#300 and the Public Works Vehicle Replacement Fund #180; and

WHEREAS, the purpose for this loan is to fund the purchase of a Genie Manlift; and

WHEREAS, the Public Works Vehicle Replacement Fund’s annual source of revenue is interfund 
transfers totaling $30,000 from Street, Water, Sewer, Regional Water and Stormwater funds; and

WHEREAS, Public Works Vehicle Replacement Fund’s current expenditures do not exceed 
current revenue, however this purchase was unanticipated and was therefore not budgeted.

NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Castle Rock, Washington 
do ordain as follows:

Section 1.  A new interfund loan amount not to exceed $33,480 is hereby authorized to be made 
from the Swimming Pool Construction Fund #300 to the Public Works Vehicle Replacement Fund #180 
during the 2023 fiscal year.  Councilmembers expect this loan to be fully repaid within one (1) year, 
2024, including interest at 5.44%, per current Washington State Investment Pool rates.  Loan 
repayments shall be made no later than December 17, 2024 and include $30,000 from interfund 
transfers for 2024 budget and revenue from sale of current manlift.

Section 2.  That fund amendments be appropriated as designated by the below amounts:

Section 3.  This ordinance, having been introduced at a regular meeting of the Castle Rock City 
Council held on December 11, 2023 and a special meeting of the Castle Rock City Council held on 
December 18, 2023, shall be effective immediately upon adoption.

Adopted by the City Council and signed by the Mayor on this ____ day of December, 2023.

________________________________
Mayor Paul Helenberg

Attest: Approved as to form:

_____________________________ ________________________________
Clerk-Treasurer City Attorney

BARS # Description Original 
Appropriation Change Amended 

Appropriation
300 000 000 508 31 00 00 Reserved Ending Cash 161,494 -33,480 128,014

300 000 000 581 10 00 18 Loan Issued to Public Works Vehicle 
Replacement Fund 180 0 +33,480 33,480

180 000 000 381 20 30 00 Interfund Loan Received from 
Swimming Pool Construction Fund 300 0 +33,480 33,480

180 000 000 594 47 64 10 Vehicle Purchase - Street 0 +33,480 33,480

Page 32 of 128



City of Castle Rock - Interfund Loan  

Borrower - Public Works Vehicle Replacement Fund

Lender - Swimming Pool Construction Fund
Loan Amortization Schedule  

Amount of Loan 33,480.00$      Additional Amount of Loan -$               
Loan Issued 12/18/23 Issued
Basis (Days) 360                   Basis (Days) 360                

Payments per Year 1                       Payments per Year 1                     
Interest Rate 5.440000% Interest Rate 0.000000%

interest rates based on current market rate (Washington State Investment Pool)

Date Transaction Amount Rate Days

Interest 

Calculation Accrued

 Principal 

Payment 

 Interest 

Payment 

 Interest 

Balance 

 Prinicipal 

Balance  Total Due 

12/18/23 Original Loan 33,480.00     -                33,480.00       33,480.00     

03/31/24 Payment 30,000.00     5.44000% 104 526.16           526.16        29,473.84     526.16             (0.00)             4,006.16         4,006.16       

12/17/24 Payment 4,164.16        5.44000% 261 158.00           158.00        4,006.16        158.00             (0.00)             -                   (0.00)              

Totals 33,480.00     684.16             

Terms are a one-year loan, with an interest rate of 5.44%.  Purpose of the loan is to purchase a Genie Manlift.  Full payment due by December 17, 2024.

Ordinance No. 2023-16; approved December 18, 2023

EXAMPLE

N:\1 - Staff Files\1 - Carie\Loans\CR Loan Calculation - Swimming Pool Construction to PW Vehicle Replacement Fund Page 33 of 128



Page 34 of 128



Page 35 of 128



Page 36 of 128



Page 37 of 128



Page 38 of 128



Page 39 of 128



Page 40 of 128



Page 41 of 128



Page 42 of 128



Page 43 of 128



Page 44 of 128



Page 45 of 128



Page 46 of 128



Page 47 of 128



Page 48 of 128



Page 49 of 128



Page 50 of 128



Page 51 of 128



Page 52 of 128



Page 53 of 128



Page 54 of 128



Page 55 of 128



Page 56 of 128



Page 57 of 128



Page 58 of 128



Page 59 of 128



Page 60 of 128



Page 61 of 128



Page 62 of 128



Page 63 of 128



Page 64 of 128



Page 65 of 128



Page 66 of 128



Page 67 of 128



Page 68 of 128



Page 69 of 128



Page 70 of 128



Page 71 of 128



Page 72 of 128



Page 73 of 128



Page 74 of 128



Page 75 of 128



Page 76 of 128



Page 77 of 128



Page 78 of 128



Page 79 of 128



Page 80 of 128



Page 81 of 128



Page 82 of 128



Page 83 of 128



Page 84 of 128



Page 85 of 128



Page 86 of 128



Page 87 of 128



Page 88 of 128



Page 89 of 128



Page 90 of 128



Page 91 of 128



Page 92 of 128



Page 93 of 128



Page 94 of 128



Page 95 of 128



Page 96 of 128



Page 97 of 128



Page 98 of 128



Page 99 of 128



Page 100 of 128



Page 101 of 128



Page 102 of 128



Page 103 of 128



Page 104 of 128



Page 105 of 128



Page 106 of 128



Page 107 of 128



CONTRACT FOR ANIMAL SHELTER SERVICES
Between

CITY OF CASTLE ROCK
AND

HUMANE SOCIETY OF COWLITZ COUNTY

This is a Contract between the City of Castle Rock (“City”) and the Humane Society of Cowlitz County SPCA 
(“Society”); providing for the Society to operate an animal shelter for the City and to receive and care for 
animals impounded pursuant to Chapter 16.52 RCW, and to provide animal licensing pursuant to Castle 
Rock Municipal Code Chapter 6.06 – Animal Control for certain agreed upon consideration. “Designated 
Animal Control Agent” shall mean any designated agent the City may choose during the term of this 
Contract. 

 It is hereby AGREED by the parties as follows: 

A. PURPOSE 

The purpose of this Contract is to define the scope of services contracted between the City and 
Society; set forth the compensation paid by the City for such services and provide for other 
requirements of the parties to this Contract.

B. DEFINITIONS

1. Impound fee – the fee paid by the City to the Society for intake, shelter, and care of animals 
from the Designated Animal Control Agent pursuant to Section G.1. (a)-(h).

2. License fee – the fee adopted by City for the licensing of animals within the City.
3. Redemption fee – the fee adopted by the City and collected from an animal’s owner to redeem 

the animal. These fees include the impound fees, licensing fees, and actual veterinary costs per 
Section D(7). 

C. TERM OF AGREEMENT 

This Contract will be effective on January 1, 2024, and expires on December 31, 2024. The City 
reserves the right to extend the Contract for one (1) additional two (2) year term by mutual 
agreement between the Society and City. 

D. SERVICES 

1. FACILITY REQUIREMENTS 

a. The Society shall provide an animal shelter in full compliance with the laws governing 
animal shelter facilities in the State of Washington, including any regulations promulgated 
by the Washington Department of Health. Said shelter shall be designed to accommodate 
receiving, housing and/or distributing animals seized within the jurisdiction of the City. 

b. The shelter shall have an adequate number of dog kennels and cat cages to 
accommodate stray animals brought to the shelter by the Designated Animal Control 
Agent and shall include isolation facilities for quarantined animals, veterinary care 
facilities and refrigeration and/or freezer space for deceased animal storage. 
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2. SHELTER OPERATIONS 

a. The Society will maintain and follow a clear set of protocols regarding shelter admission 
and intake procedures, care and welfare of animals, employee conduct and shelter and 
adoption operations. 

b. The Society shall comply with the standards set forth in the “Guidelines for Standards 
of Care in Animal Shelters” published by the Association of Shelter Veterinarians. 

c. Society must employ or contract with a Washington State licensed veterinarian for at 
least five (5) days a week during regular business hours for the purpose of providing 
emergency medical care to stray animals in distress. 

d. A licensed veterinarian shall monitor the veterinary care and other aspects of shelter 
operations affecting the health of the animal population of the shelter. 

e. Animals will be treated with care and respect, provided a clean, comfortable, safe and 
healthy environment with adequate housing, exercise, water and food.

f. The Society will establish and maintain convenient public hours of access including 
weekend hours. 

3. ANIMAL INTAKE 

a. Society shall accept animals on behalf of the City that are brought in by the Designated 
Animal Control Agent which are found within the Castle Rock City Limits to include: dogs, 
cats, domestic birds, domestic rabbits and small mammals, fowl, goats, pot-bellied pigs 
and small reptiles. 

b. Stray animals brought to the shelter by members of the public, from within the Castle 
Rock City Limits, will be referred to the Designated Animal Control Agent of the City.

c. The shelter is not required to accept venomous or dangerous reptiles and most exotic 
animals, except by specific agreement. In addition, horses, cows, alpacas, or large 
numbers of animals (hoarding cases) will require advanced notification and agreement 
prior to acceptance. 

d. Injured wildlife (wild birds, raccoons, opossum, squirrels, etc.) will be accepted at the 
shelter for euthanasia purposes only. Society reserves the right to turn away or to refer 
to other agencies, healthy wildlife, brought to the shelter for nuisance removal purposes. 

e. Society shall provide a procedure whereby animals may be delivered to the shelter by 
the City’s Designated Animal Control Agent 24 hours per day, 7 days per week. 

f. Upon intake, animals will be vaccinated for common illness, treated for fleas and 
worms, and groomed as necessary for the animal’s health and comfort. 

g. Suitable quarantine and isolation areas will be available to house animals that are 
dangerous or potentially carrying highly infectious disease that may threaten the health 
and safety of other animals or humans. 
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h. Animals will be held prior to eligibility for adoption, transfer to another animal welfare 
agency or placement with a rescue group. Minimum holding requirements are as follows: 

i. Stray animals that are unlicensed or for which the owner is unknown shall be 
held for 72 hours, commencing from apprehension, before being eligible for 
adoption, transfer or euthanasia;

ii. If a stray animal’s owner is known, licensed or registered, the owner must be 
notified within a reasonable time per the Society’s approved protocol (Exhibit A), 
and the animal must be held for 120 hours after notification before being eligible 
for adoption, transfer, or euthanasia. If reasonable attempts have been made by 
the appropriate authority to notify the owner, without success, the animal shall 
be held for at least 120 hours from the time of apprehension before being eligible 
for adoption, transfer or euthanasia; 

iii. Animals classified as dangerous, potentially dangerous or under legal hold or 
quarantines may be subject to additional holding requirements. The Designated 
Animal Control Agent is responsible for fulfilling the requirements of a dangerous 
or potentially dangerous animal declaration. In these cases, the Society’s 
responsibility is limited to holding animals at the request of the City, for the time 
period specified. 

iv. Wildlife is exempt from minimum holding requirements. Cats deemed to act 
in a feral manner after a reasonable observation period may be destroyed or 
returned to its original location as part of Society’s Community Cat Program (i.e., 
the trapping/neutering/returning of unowned cats), prior to the expiration of the 
required holding period. 

v. All impound periods shall continue to run during those hours when the shelter 
is not open for business. 

i. Underage kittens, puppies and other young animals may be placed in a foster setting. 

j. All animals shall have an impound record, indicating the identification tag number, if 
any, species, breed, and description of animal by coloring, time and date of impound, 
name of agent taking in the animal and area where the animal was found. 

k. Should an animal be suffering from serious injury or disease that would endanger other 
sheltered animals or cause the animal to endure unnecessary pain and suffering if left 
untreated, as determined by the Society, under the guidance of a licensed veterinarian, 
the animal may be euthanized prior to the expiration of the required hold period and 
documented on the animal control record. 

l. Any animal impounded may be redeemed within the stray holding period, upon 
evidence of rightful ownership or custody and payment of redemption fees consistent 
with Castle Rock Municipal Code Chapter 6.06 – Animal Control. 

m. Animals may be denied redemption if placed on investigative hold by the Designated 
Animal Control Agent or the Health Department. Redemption may be denied to an owner 
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who has cruelly treated an animal. In these cases, the Society shall act as directed by the 
Designated Animal Control Agent. 

n. The Society will provide disposal (cremation) services for animals deceased upon arrival 
or during the time of sheltering. 

4. DISPOSITION OF UNCLAIMED ANIMALS 

a. Society shall make all reasonable attempts to reunite animals with owners before 
disposition. 

b. No live animals shall be used, sold or donated for experimental purposes. 

c. After minimum hold times have expired, the Society shall assume full rights and 
responsibility for the final disposition of the animal. This may include adoption, transfer 
to an approved adoption or rescue agency or humane euthanasia. 

5. EUTHANASIA 

a. Society must arrange and/or provide for the humane euthanasia and disposal of 
animals that cannot be placed. 

b. Society will maintain a clear protocol for the use of euthanasia. 

c. Euthanasia, using the most modern and humane method available, is to be carried out 
by certified euthanasia technicians under the provisions established by Washington State 
law. 

d. Society must maintain a current Washington Board of Pharmacy license to purchase 
and dispense appropriate drugs and must comply with all Federal and State regulations 
concerning the handling of controlled substances for the purpose of animal euthanasia. 

6. ADOPTION, PLACEMENT OR TRANSFER OF ANIMALS 

a. Every reasonable effort shall be made to return the animal to its owner prior to release 
of the animal through adoption or transfer to another animal welfare agency. 

b. Cats, dogs, rabbits are to be spayed or neutered and microchipped as a condition of 
adoption, subject to the animal shelter’s discretion. 

c. Dogs and cats adopted to residents of the City are to be licensed prior to release.

7. ADMINISTRATION 

a. The Society agrees to issue animal license and registration tags and administer the 
City’s animal license program pursuant to City Municipal Code Chapter 6.06 – Animal 
Control. The City will provide 30 days’ notice to the Society of any changes to the adopted 
redemption fee rates and animal licensing fee rates.

b. Upon redemption of any stray animal, the Society shall collect any and all fees that are 
required under Castle Rock Municipal Code Chapter 6.06 – Animal Control, as currently 
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enacted or hereafter amended. Collection of fees shall be duly noted on the animal 
custody report. 

c. Redemption fees shall be posted at the shelter and on the Society’s website. The Society 
shall be responsible for collecting all redemption and licensing fees due upon redemption 
of a stray animal, in accordance with City regulations, and shall issue a receipt for each 
payment. 

d. The Society shall transmit the total amount of collected redemption fees and animal 
license fees to the City, along with an aggregated report of fees collected. 

e. The Society will cooperate with City officials, the Designated Animal Control Agent, 
and/or Cowlitz County Public Health on actions pertaining to animals and quarantine; 
assist the City in obtaining and presenting evidence in the civil or criminal prosecution of 
all violations of any ordinance, code, regulation or law pertaining to animal control, 
including licensing and registration. If Society representatives need to testify in court, the 
Society may request an additional fee for this service, to be determined in advance. 

E. INSURANCE 

1. The Society shall maintain in full force and effect during the term of this Contract, and until final 
acceptance of the work, public liability and property damage insurance with companies or 
through sources approved by the state insurance commissioner pursuant to RCW Title 48, as now 
or hereafter amended. The City, its appointed and elected officials, agents and employees, shall 
be specifically named as additional insureds in a policy or with a separate carrier approved 
pursuant to RCW Title 48, as now or hereafter amended, and the following coverages shall be 
provided:

COMPREHENSIVE GENERAL LIABILITY:
Bodily injury, including death. $1,000,000 Per occurrence
Property Damage $1,000,000 Per occurrence

$2,000,000 Aggregate

ERRORS AND OMISSIONS or PROFESSIONAL
LIABILITY with an Extended Reporting
Period Endorsement (two-year tail). $1,000,000 Per occurrence

$2,000,000 Aggregate

WORKERS COMPENSATION           Statutory amount
             Waiver of Title 51 Rights

AUTOMOBILE: coverage on owned, non-owned, rented and hired vehicles
Bodily injury, liability, including death and property damage liability

$1,000,000 Combined Single Limit

All Society’s and Society’s subcontractors’ insurance policies and additional named insured 
endorsements shall provide insurance coverage and be non-contributory. Any insurance, self-
insured retention, deductible, risk retention or insurance pooling maintained or participated in by 
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the City shall be excess and not contributory to such insurance policies. All Society’s and Society’s 
subcontractors’ liability insurance policies must be endorsed to show this primary coverage.

Upon request, the Society shall provide a full and complete and certified copy of all requested 
insurance policies to the City. The City reserves the right, but not the obligation, to revise any 
insurance requirement, not limited to limits, coverages, and endorsements, or to reject any 
insurance policies which fail to meet the requirements of this Contract. Additionally, the City 
reserves the right, but not the obligation, to review and reject any proposed insurer providing 
coverage based upon the insurer’s financial condition or licensing status in Washington. Any 
deductibles and/or self-insured retentions exceeding $10,000 or any stop-loss provisions, the City 
shall have the right to request and review the Society’s most recent annual financial reports and 
audited financial statements as a condition of approval. 

Society hereby agrees to waive subrogation with respect to each insurance policy maintained 
under this Contract. When required by an insurer, or if a policy condition does not permit Society 
to enter into a pre-loss agreement to waive subrogation without an endorsement, then Society 
agrees to notify the insurer and obtain such endorsement. This requirement shall not apply to any 
policy which includes a condition expressly prohibiting waiver of subrogation by the insured or 
which voids coverage should the Society enter into such a waiver of subrogation on a pre-loss 
basis.

The City, its departments, elected and appointed officials, employees, agents, and volunteers shall 
be named as additional insureds on Society’s and Society’s subcontractor’s insurance policies by 
way of endorsement of the full available limits of insurance maintained by the Society and 
subcontractor, and all coverage shall be primary and non-contributory. A state or notion of 
additional insured status on a Certificate of Insurance shall not satisfy these requirements. 

The Society for each required insurance policy, provide a Certificate of Insurance, with 
endorsements attached, evidencing all required coverages, limits, deductibles, self-insured 
retentions, and endorsements and which is conditioned upon the City receiving thirty (30) days 
prior written notice of reduction in coverages, cancellation or non-renewal. Each Certificate of 
Insurance and all insurance notices shall be provided to the City Contract Manager identified 
herein. This Contract shall be void ab initio if the proof of coverage is not timely supplied. 

The insurance maintained under the Contract shall not in any manner limit or qualify the liabilities 
or obligations of the Society under this Contract. All insurance policy deductibles and self-
insurance retentions for policies maintained under this Contract shall be paid by the Society.

Compensation and/or payments due to the Society under this Contract are expressly conditioned 
upon the Society’s strict compliance with all insurance requirements. Payment to the Society shall 
be suspended in the event of non-compliance. Upon receipt of evidence of Society’s compliance, 
payments not otherwise subject to withholding or set-off will be released to the Society. This 
Contract shall be void ab initio if the proof of coverage is not timely supplied. 

If the Errors and Omissions or Professional Liability insurance obtained is an occurrence policy as 
opposed to a claims-made policy, the Extended Reporting Period of Endorsement is not required.

F. HOLD HARMLESS/INDEMNIFICATION 
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The Society does release, indemnify and promise to defend and save harmless the City its elected officials, 
officers, employees and agents from and against any all liability, loss, damages, expense, action, and 
claims, including costs and reasonable attorney’s fees incurred by the City, its elected officials, officers, 
employees and agents in defense thereof, asserting or arising directly or indirectly on account of or out 
of the performance of service pursuant to this Contract. In making such assurances, the Society specifically 
agrees to indemnify and hold harmless the City from any and all bodily injury claims brought by employees 
of the Society, and expressly waives its immunity under the Industrial Insurance Act as to those claims 
which are brought against the City. Provided, however, this paragraph does not purport to indemnify the 
City against the liability for damages arising out of bodily injuries to person or damages caused by or 
resulting from the sole negligence of the City its elected officials, officers, employees and agents. 

G. ACCOUNTABILITY 

1. By the 10th of each month following services, the Society shall submit to the Designated Animal 
Control Agent aggregate reports reflecting the number of animals handled for the City, and their 
dispositions. The Designated Animal Control Agent shall provide the format for these reports or 
the forms themselves. 

2. This Contract is subject to review by any federal or state auditor. The City shall have the right 
to review and monitor the financial and service components of this Contract by whatever means 
are deemed expedient by the City Contract Manager. Such review may occur with a minimum 24 
hour notice, and may include, but is not limited to, on-site inspection by City agents or employees, 
inspection of all records or other materials which the City deems pertinent to the Contract and its 
performance, and any and all communications with or evaluations by service recipients under this 
Contract. The Society shall preserve and maintain all financial records and records relating to the 
performance of work under this Contract for six (6) years after Contract termination, and shall 
make them available for such review, within Cowlitz County, State of Washington, upon request, 
during reasonable business hours. 

3. All writings, programs, data, art work, music, maps, charts, tables, illustrations, records or other 
written, graphic, analog or digital materials prepared by the Society and/or its consultants or 
subcontractors, in connection with the performance of this Contract shall be the sole and absolute 
property of the City and constitute “work made for hire” as that phrase is used in federal and/or 
state intellectual property laws and Society and/or its agents shall have no ownership or use rights 
in the work. Except as to data or information in the public domain or previously known to Society 
or required to be disclosed by law, subpoena or other process, the following shall apply:

(a) Correspondence, emails, reports, and other electronic or written work product 
will be generated between Society and City during the course of this Contract. 
This Contract and such work product in the possession of Society may be deemed 
public records subject to disclosure under the Washington State Public Records 
Act, Chapter 42.56 RCW (Public Records Act). Thus, the City shall be required, 
upon request, to disclose this Contract and all documents related to it unless an 
exemption under the Public Records Act or other laws applies. Society shall fully 
cooperate with and assist the City with respect to any request for public records 
received by the City related to the services performed under this Contract.
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(b) Should the City receive a request for disclosure, the City agrees to provide Society 
ten (10) days written notice of impending release, and to cooperate with any legal 
action which may be initiated by Society to enjoin or otherwise prevent such 
release. Provided that all expense of any such litigation shall be borne by Society, 
including any damages, attorney’s fees or costs awarded by reason of having 
opposed disclosure, and further provided that City shall not be liable for any 
release where notice was provided and Society took no action to oppose the 
release of information. Notice of any proposed release of information pursuant 
to Chapter 42.56 RCW shall be provided to Society according to the “Notice” 
provision herein. If Society has not obtained an injunction and served the City 
with that injunction by the close of business on the tenth business day after the 
City sent notice, the City will then disclose the record unless it makes an 
independent determination that the record is exempt from disclosure. 
Notwithstanding the above, Society must not take any action that would affect 
(a) the City’s ability to use goods and services provided under this Contract or (b) 
Society’s obligations under this Contract. Society will fully cooperate with the City 
in identifying and assembling records in case of any public disclosure request.

(c) Society’s failure to timely provide such records upon demand shall be deemed a 
material breach of this Contract. To the extent that the City incurs any monetary 
penalties, attorneys’ fees, and/or any other expenses as a result of such breach, 
Society shall fully indemnify and hold harmless City as set forth in Section F above. 
For purposes of this section, the terms “public records” and “agency” shall have 
the same meaning as defined by Chapter 42.56 RCW, as said chapter has been 
construed by Washington courts. The provisions of this section shall survive the 
expiration or termination of this Contract. 

 4. The Society shall maintain its ability to be properly licensed to operate as a business during the 
life of this Contract and provide to the City a copy of its bylaws, articles of incorporation, 
applicable business licenses and nonprofit tax-exempt designation. The Society shall inform the 
City within thirty (30) days of any changes in any of the above. 

H. CONSIDERATION 

1. For the services provided to the City per this Contract, the City agrees to pay the Society an 
impound fee in the following amounts for animals taken into custody from the Designated Animal 
Control Agent:

a) $300 per animal; and 

b) A rate of $85 per animal for feral/community cats, altered and released as part of 
Society’s Community Cat Program in lieu of impound; and 

c) $100 per litter for puppies or kittens; and

c) $85 per animal for small animals (Rabbits, Birds, etc.); and 
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d) $45 per wild animal (wild birds, raccoons, opossum, squirrels, etc.) which are 
accepted for euthanasia purposes only; and 

e) $35 for any dead stray animal brought to the Society for disposal. 

2. The Society agrees and warrants that during the Term of this Agreement or any extensions 
thereto, the impound fees set forth in Paragraph H.1. for the services provided herein are at least 
as favorable as impound fees that the Society provides to any of its other customers. If the Society 
provides more favorable impound fees than are contained in this this Contract to another 
institutional or government customer for substantially the same services, the Society shall notify 
the City in writing and automatically adjust the rates and charges to match the lower impound 
fee rates. 

3. The Society shall prepare and deliver an invoice for services provided to the City in the prior 
month by the tenth (10th) of each month. The City shall pay the invoices within 45 days of receipt. 
If payment is not received within 45 days, unpaid balances will be assessed a late fee of 1.5% per 
month. Shelter care rates and animal disposal fees will be reviewed and may be revised with each 
contract extension upon written agreement of both Parties. 

4. The per-animal impound fee specified in Paragraph G(1) covers intake processing and sheltering 
services for the mandated stray hold period (3-5 days), with a grace period up to a total of ten 
days. If the Society holds an animal beyond ten days at the request of the City or the Designated 
Animal Control Agent (due to litigation or other legal reason to hold the animal without 
redemption or adoption), the City shall be responsible for the costs of holding such animal and 
agrees to pay the Society additional compensation of $65 per animal per diem sheltering fee for 
each day beyond the initial 10-day period. If additional medical care is required while an animal 
is on hold for an extended period, the City will reimburse the Society for reasonable and 
customary costs incurred; provided, however, that in the event that such medical care expenses 
are expected to exceed $1000, the Society shall notify the Designated Animal Control Agent to 
confirm prior to proceeding to give the City the opportunity to take action to avoid those costs if 
possible. Once a hold has been lifted by the City or the Designated Animal Control Agent, the 
Society shall assume all costs related to the care and disposition of the animal. 

5. If, at the request of the City or designee, the Society shelters an unforeseen type (such as 
wildlife, livestock, or exotic) of animal(s) pursuant to section C.3(a-d) of this Contract, additional 
compensation may be negotiated based on the actual incurred costs. The City shall be responsible 
for paying any additional compensation as agreed to in writing by the parties. 

I. TERMINATION 

1. The following provisions apply regarding termination.

a. Termination Due to Insufficient Funds. If insufficient funds for payment under this 
Contract are not appropriated or allocated or are withdrawn, reduced, or 
otherwise limited, the City may terminate this contract upon thirty (30) days 
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written notice to the Society. No penalty or expense shall accrue to the City in the 
event this provision applies. 

b. Termination for Convenience. Either party may terminate this contract for 
convenience upon giving the other party at lease six (6) months advance written 
notice. In that event, the Society will be entitled to payment only for those 
expenses and costs reasonably incurred prior to the effective date of termination. 

c. Termination for Default. If either party defaults in its performance under this 
Contract, the nondefaulting party may give the defaulting party written notice 
that is has 30 days in which to cure the default. If the default is not cured within 
30 days of notice, the nondefaulting party may terminate this Contract. In the 
event of such a termination, the nondefaulting party shall have all rights and 
remedies available to it under the law.

However, if a notice of termination for default has been issued and it is later 
determined for any reason that the Society was not in default, the rights and 
obligations of the parties shall be the same as if the notice of termination had 
been issued pursuant to the Termination for Public Convenience paragraph 
hereof. 

J. TERMINATION PROCEDEURE

1. The following provisions apply in the event that this Contract is terminated:

a. Society shall cease to perform hereunder as the effective date of termination and shall 
comply with all reasonable instructions contained in the notice of termination, if any.

b. Society shall provide the City with an accounting of authorized services provided 
through the effective date of termination. 

K. GENERAL PROVISIONS 

1. INDEPENDENT CAPACITY 

The Parties intend that an independent contractor relationship between the Society and the City 
will be created by this Contract. No agent, employee, or representative of the Society shall be 
deemed to be an employee, agent, or representative of the City for any purpose, and the 
employees of the Society are not entitled to any of the benefits the City provides for City 
employees. The Society will be solely responsible for its acts and for the acts of its agents, 
employees, servants, subcontractors, or otherwise during the performance of this Contract. The 
Society is responsible for all taxes applicable to this Contract. 

2. GOVERNING LAWS AND DISPUTES 

This Contract shall be governed by the laws of the State of Washington. Before instituting any 
legal action hereunder, the Parties, through the Contract Managers shall meet with each other in 
an attempt in good faith to resolve the disagreement. Venue for any action hereunder shall be in 
the Superior Court of Cowlitz County, Washington. 

Page 117 of 128



3. NO THIRD-PARTY BENEFICIARY 

No third-party beneficiary is intended to be created under the terms of this Contract. 

4. AMENDMENT 

Any Amendment to this Contract shall be in writing and approved by the City or designee on the 
part of the City and by the Humane Society of Cowlitz County’s Executive Director or designee on 
the part of the Society. 

5. WAIVER 

The failure by one party to require performance of any provision shall not affect that party’s right 
to require performance at any time thereafter, nor shall a waiver of any breach or default of this 
Contract constitute a waiver of any subsequent breach or default or waiver of the provision itself. 

6. NOTICES 

Any notice or communication permitted or required by this Contract shall be deemed effective 
when personally delivered or deposited, postage prepaid, by first-class regular mail, addressed to 
the following Contract Managers: 

For the City: 

Carie Cuttonaro, Clerk-Treasurer 
P.O. Box 370
Castle Rock, WA 98611 

For the Society: 

Executive Director Darren Ullmann 
P.O. Box 172
Longview, WA 98632 

 7. SEVERABLITY 

If any provision of this Contract is held by a court of competent jurisdiction to be invalid, such 
invalidity shall not affect the validity of the remaining provisions that can be given effect without 
the invalid provision, provided that the underlying intent of the Parties can still be given effect.

8. ENTIRE AGREEMENT 

The Parties acknowledge that this Contract is the complete expression of their agreement 
regarding the subject matter of this Contract. Any oral or written representations or 
understandings not incorporated into this Contract are specifically excluded. 
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DATED this _____ day of _____________, 2023. 

For:  CITY OF CASTLE ROCK For:  HUMANE SOCIETY of COWLITZ COUNTY

____________________________________ ____________________________________

Paul Helenberg, Mayor Darren Ullmann, Executive Director

ATTEST:

________________________________

Carie Cuttonaro, Clerk-Treasurer

APPROVED AS TO FORM: 

________________________

Frank Randolph, City Attorney
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